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Membership Intern/Volunteer – Database Project 
Fall 2019, 3-5 Hrs/Wk* 

Who We Are 

Community. That is the central value of The Nonprofit Centers Network’s membership program. Since day one, our hallmark 

has been a vibrant community committed to keeping nonprofits from reinventing the wheel when it comes to creating shared 

solutions to big challenges. From creating hubs for literacy, supporting survivors of domestic violence, welcoming immigrants, 

and connecting families to the social safety net, our members are doing amazing things. By becoming a membership intern, 

you will get a firsthand look at what these changemakers are up to.  

Job Description 

In the Fall of 2019, we are making a much-needed database switch. In order to be most successful in this transition, we need 

to be working with clean data. We need to make sure our communication is reaching the people who need our support – 

whether it’s specific to their location or their targeted mission. We want to better track membership, consulting and fundraising 

engagement to support our network along their journey. That’s where you come in! 

We know data clean-up is not sexy. But we want you to understand the maximum potential organizations and their affiliates 

can reach with clean data. It’s a critical step to a well-run organization and efficient use of time and money. Effective data 

analytics leads to more time for mission-related operations. 

This position is for you, if you: 

• geek out over updated data 

• are extremely detail oriented 

• are passionate about strengthening the nonprofit sector 

• are a great team player and willing to learn 

Location 

The Nonprofit Centers Network is located at The Alliance Center, 1536 Wynkoop St. Suite 103, Denver CO, a shared space 

focused on sustainability.  But you can do this work from anywhere if Denver is not in your backyard.  

Hours 

We are looking for an organized, self-starter that can put in 3-5 hours a week from September until November 15th.*  

Equipment Needs 

You will need your own computer/laptop, Microsoft Excel and the ability to participate on video conferencing calls. 

How to Apply: 

If you believe you are up to the task, please send a resume and cover letter to leena@nonprofitcenters.org ASAP for the Fall.  

 

*If the project wraps up sooner or you’d like additional hours or experience, we’d be happy to discuss an alternative plan. 
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