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INTRODUCTION 

Why Should I “Green” My Event? 

Sustainability and social responsibility are becoming continually more important to businesses 

and consumers.  By working to green your event, you can-- 

 Gain a competitive edge with employers by having a story to tell about the process 

 Gain experience with sustainability that you can apply on the job 

 Learn how to lower the environmental and social costs (externalities) of the event 

 Learn ways to both be “greener” and reduce the financial costs of the event (by 

minimizing water bottles, paper, etc.)   

 Visibly demonstrate your organization’s commitment to corporate citizenship 

 Educate others 

 

 

I Can’t Do it All… How Should I Decide? 

There are many options for greening your event.  Hopefully this guide will inspire your own 

ideas.  To help you decide on the most appropriate options for your situation, think through the 

following, realizing that few green event choices will meet all of these criteria: 

 

1) Does the choice involve less packaging / waste than other choices?  For example, 

favor buffets and real plates over packaged, single-serving food and disposable plates.   

 

2) Will you be able to make the most of your choice?  For example, if you cannot 

compost your trash, it is less impactful to buy compostable paper products.  It might be 

better to focus on another green choice, such as local, sustainably-harvested food. 

 

3) Can the choice be made visible to event participants?  Will it be visibly obvious?  Can 

participants be educated about it via signs, announcements, and notes on event 

correspondence and programs? 

 

4) Will the choice leave participants with a positive impression?  For example, compost 

and recycling should be easy – bins should be centrally-located with trash bins, and well-

marked.  Green choices for food, give-aways, etc. should be tasteful and of high quality. 

 

5) Can the choice be an opportunity to save money?  For example, providing fewer hand-

outs, re-using posters and banners, and only purchasing the quantities needed can save 

money that can be used for other green choices. 

 

 

In making your choices, think about the Waste Hierarchy: 

REDUCE the amount of “stuff” the event requires 

REUSE favor reusable over disposable 

RECYCLE handouts, bottles / cans, compost, and buy recycled products 
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GGRREEEENN  EEVVEENNTT  TTOOOOLLKKIITT  

FOOD & DRINK 

General Guidance 

 Favor buffet food and real plates over packaged, single-serving food and disposables.   

 Instead of bottled water, provide water dispensers and re-usable cups 

 Try to provide local, organic, and/or fair-trade food and drinks 

 Consider fair trade / organic coffee 

 Seek out products with minimal packaging 

 Provide vegetarian / vegan options (which can contain ~1/100th the embedded energy) 

 Use signs to educate about the food and drink choices, and be as specific as space allows 

(e.g., “organic, locally-grown vegetables”). 

 

Green-Certified Caterers, Restaurants, and Food 

Berkeley  

Café de La Paz, 1600 Shattuck, (510) 843-0662 

http://www.cafedelapaz.net/  

 

Hugh Groman Catering & Greenleaf Platters  2315 Dwight Way (510) 647-5165  

http://www.hughgromancatering.com/  

 

Clif Bar & Company, 1610 5th Street, Berkeley, CA, 1-800-CLIFBAR 

http://www.clifbar.com/contact/  

 

Other Green-Certified Restaurants in Berkeley: 

http://www.greenbiz.abag.ca.gov/ShopGreenAC.html#restaurants   

 

Emeryville  

Back to Earth Inc. Organic Catering   1327 61st Street (510) 652-2000  

http://www.organiccatering.com/  

 

Paulding & Company, a Creative Kitchen 1410 D 62nd. St. (510) 594-1104 

http://www.pauldingandco.com/  

 

PAPER PRODUCTS 

General Guidance 

Favor washable/re-usable over disposable where possible, for example: 

 Use “real” plates, cups, forks, etc. if they can be washed 

 Use washable napkins & tablecloths rather than disposable paper/plastic 

 Ask the caterer to serve food on reusable rather than disposable trays 

 Encourage people to re-use, rather than using a new plate for each helping. 

http://www.cafedelapaz.net/
http://www.hughgromancatering.com/
http://www.clifbar.com/contact/
http://www.greenbiz.abag.ca.gov/ShopGreenAC.html#restaurants
http://www.organiccatering.com/
http://www.pauldingandco.com/
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If you must use disposables --  

Buy compostable products and arrange compost collection.  Compost is biodegradable trash that 

is diverted from the landfill, sent to a compost facility, and converted to energy and natural 

fertilizer. 

 Buy compostable cups and cutlery - they look and feel like plastic, but are made from 

plant materials and are biodegradable. 

 Buy paper or biodegradable plates rather than plastic or Styrofoam. 

 Buy napkins made from recycled paper rather than trees (e.g., Seventh Generation, 

available at Worldcentric.org, Whole Foods, etc.). 

 Buy in bulk - compostable products can be as inexpensive as standard products. 

 Encourage people to “BYOC”  (Bring Your Own (re-usable) Cup or coffee mug) where 

appropriate, by including it in all correspondence about the event.  Encourage students to 

leave a reusable cup in their locker. 

 Set up compost pick-up (see below) to close the loop - compostable products should be 

composted commercially.  Home composters do not generate enough heat to break them 

down efficiently. 

 

Some Compostable Product Vendors 

World Centric, Palo Alto, CA, (650) 739-0699, http://worldcentric.org 

Excellent Packaging, Richmond, CA, (510) 243-9501 / (800) 317-2737 

 http://www.excellentpackaging.com/pages/1/EPSContact.htm  

 

 

RECYCLING, COMPOST, TRASH 

General Guidance on Waste Reduction 

 Get an accurate head-count to avoid ordering excess food, supplies, etc. 

 Favor re-usable over disposable items. 

 Favor bulk rather than single-serving items to reduce waste. 

 Avoid coupons or pamphlets from sponsors, to reduce paper waste. 

 Ask speakers to post documents to the web rather providing hand-outs. 

 Collect nametag holders for re-use. 

 Provide paper recycling bins. 

 Avoid placing stand-alone trash cans.  Instead, group well-labeled bins together (trash, 

recycle, compost, paper recycling) so participants can see there is a choice. 

 

Signs 

 Post  clear, readable signs on recycle bins and compost carts so people know which is 

which, and what goes in them.  (See example flyers).   

 Consider laminating signs so they can be re-used for future events. 

http://worldcentric.org/
http://www.excellentpackaging.com/pages/1/EPSContact.htm
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Recycling & Compost Pick-up 

 To order recycle and compost bins 

o For Full-time MBA events, contact Kate Blumberg, MBA Student Services 

Coordinator,  blumberg@haas.berkeley.edu, (510) 642-6134   

o For other Haas events, contact Kendall Dockham, roomres@haas.berkeley.edu, 

510-643-0475 

 Compost carts get delivered on and picked up on Tuesday and Friday mornings.  

 Compost carts will be delivered behind faculty building, outside of main stairwell behind 

BOA forum.   They are big and green – you can’t miss them. 

 Retrieve the carts before the event, and roll them back there after the event. 

 Recycling pick-up is free.  There is a charge for compost pick-up 

o 32 gallon cart - $10, 64 gallon cart - $15,  96 gallon cart - $20 

o Two 64 gallon carts are sufficient for a Consumption Function (250-300 people) 

o More carts means they are more visible and more likely to be used 

 We are required to use special compost bags in the compost carts.   

o The ~92-gallon size is the right size for the 64-gallon carts. (There are no bags 

large enough for the 96-gallon carts-- they have to be very slowly and gently 

stretched to fit, and then taped).   

o Make sure you have a few extra on hand in case bins fill up. 

o The best bags are made by BioBag, look like thin plastic, and are light green. 

 

What Goes in Standard Recycle Bins 

 Aluminum and metal cans 

 Glass bottles 

 Plastic bottles (# 1& #2)  (e.g., water bottles) 

 

What Goes in Paper Recycle Bins: All clean and uncoated paper, newspaper, cardboard 

 

What Goes into the Green Compost Carts (see example flyer): 

 All food (including meat, bread, cheese, fruit & vegetables, pasta, tea bags, etc.) 

 Food-soiled paper (e.g., paper plates, napkins, waxed paper cups, pizza boxes) 

 Plant-based cutlery/paper products (wooden chopsticks, biodegradable forks / cups) 

NOT:  cans, bottles, or anything containing plastic or Styrofoam! 
 

Some Compost Bag Vendors 

For bags up to 92-gallon:  BuyGreen.com  

For bags up to 55 gallon:  WorldCentric - http://worldcentric.org/store/bags.htm 

For bags up to 32 gallon:  Ecology Center (Berkeley) http://www.ecologycenter.org/store    

 

More resources on recycling & waste 

In Alameda County:  http://stopwaste.org/ 

At UC Berkeley:  http://www.ocf.berkeley.edu/~recycle/  

      Biobags: http://www.biobagusa.com/biodegradable-bags.html  

 

mailto:blumberg@haas.berkeley.edu
mailto:roomres@haas.berkeley.edu
http://www.buygreen.com/index.asp?PageAction=VIEWPROD&ProdID=331
http://worldcentric.org/store/bags.htm
http://www.ecologycenter.org/store
http://stopwaste.org/
http://www.ocf.berkeley.edu/~recycle/
http://www.biobagusa.com/biodegradable-bags.html
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DONATING EXCESS FOOD 

 Donate excess food from the event to local shelters 

 Contact them in advance of the event to find out what/when they can accept, and if they 

pick up or you need to drop off.   

 

Some organizations that have accepted food in the past: 

Berkeley Emergency Food Project - 2140 Dwight Way, Berkeley, CA (510) 649-4965  

May be able to pick up food if between 8am-4pm 

 

A Friendly Manor/Place, 2298 San Pablo Ave, Oakland, CA (510) 451-8923 

Others:  http://www.acfya.org/Housingresources.htm  

 

 

MARKETING 

 Market your event as a Green Event by including information about greening efforts in 

with announcements about the event before, during, and after.   

 Educate attendees ahead of time about what they can do to contribute to event greening 

(bring their own cup, recycle/compost properly, etc.) 

 If you can, include metrics (e.g., energy saved, tons of waste avoided). 

 

SPONSORSHIP 

Funding for the event 

 Include Event Greening as a line-item in your event sponsorship menu, with details about 

what the greening will entail.  

Give-aways 

 Many give-aways end up getting thrown away either in bulk after the event, or by event 

goers, a waste for both the company and the environment. 

 Work with sponsors to eliminate/ minimize give-aways.   

 Encourage useful, earth-friendly give-aways. For example, eco-friendly bags:  

http://ecobags.com/Wholesale/Custom_Printing  

 Arrange to return surplus give-aways to sponsors. 

PRINTING 

 Eliminate/minimize handouts.   

 If you cannot avoid handouts, print double-sided, on recycled paper. 

 If you are getting printing done professionally, ask what green options they offer , for 

example, high recycled-paper content, non-chlorine-bleached, soy-based inks, etc. 

 Make sure the green-printing choice, e.g., “printed on recycled paper” is indicated on the 

print-job. 

http://www.baha.org/agencyhomepages/alameda/berkeley.html
http://www.acfya.org/Housingresources.htm
http://ecobags.com/Wholesale/Custom_Printing
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Large-volume Green Printers (in Berkeley): 

Greener Printer, 2800 Seventh St.,  (510) 898-0000, csr@greenerprinter.com  

http://www.greenerprinter.com  

 

Inkworks Press, 2827 Seventh Street, (510) 845-7111,  info@inkworkspress.org  

http://www.inkworkspress.org 

 

 

TRANSPORTATION 

Encourage participants to carpool, bike, and/or take public transit.  A point-to-point public transit 

guide is available online:  http://transit.511.org/tripplanner/index.aspx  

 

ENERGY USE 

 Promote energy conservation during the event 

o Only light rooms that are in use. 

o Turn off electronics when not in use. 

o Monitor temperature to avoid having to open windows while heat is on. 

 Consider Carbon Offsets for the event.   

o Calculate the carbon footprint by estimating transportation, energy use, etc. with 

one of the below calculators. 

o Purchase offsets for the event to make it “Carbon-neutral.”  

o Choose reputable companies to help ensure that you are funding legitimate, 

emissions-reducing projects.  

 

Resources:  

Making your event carbon neutral 

http://www.davidsuzuki.org/Climate_Change/What_You_Can_Do/carbon_neutral_event

s.asp   

 

Calculators 

Ecological Footprint Express Event Calculator (Australia EPA) 

http://www.epa.vic.gov.au/GreenhouseCalculator/calculator/default.asp  

 

 Calculate your own footprint with the UC Berkeley calculator 

http://bie.berkeley.edu/calculator.html  /  http://www.coolcalifornia.org/calculator.html  

 

EPA Personal Emissions Calculator 

http://www.epa.gov/climatechange/emissions/ind_calculator.html  

 

Some carbon offset companies 

o www.carbondfund.org    

o www.terrapass.com   

o www.nativeenergy.com  

mailto:csr@greenerprinter.com
http://www.greenerprinter.com/
mailto:info@inkworkspress.org
http://www.inkworkspress.org/
http://transit.511.org/tripplanner/index.aspx
http://www.davidsuzuki.org/Climate_Change/What_You_Can_Do/carbon_neutral_events.asp
http://www.davidsuzuki.org/Climate_Change/What_You_Can_Do/carbon_neutral_events.asp
http://www.epa.vic.gov.au/GreenhouseCalculator/calculator/default.asp
http://bie.berkeley.edu/calculator.html
http://www.coolcalifornia.org/calculator.html
http://www.epa.gov/climatechange/emissions/ind_calculator.html
http://www.carbondfund.org/
http://www.terrapass.com/
http://www.nativeenergy.com/
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RE-USE 

Re-use items from previous events, save for future events, and share with other event planners.  

For example: 

 Banners, posters, brochures, recycle/compost signs. 

 Name-badge holders – let participants know you will be collecting the name-badge 

holders for re-use, and place an obvious collection bin that they will pass on the way out. 

 

 

ADDITIONAL RESOURCES 

Sustainability at UC Berkeley: 

http://sustainability.berkeley.edu/resources.html  

 

Other ideas on Sustainable Events: 

http://www.sustainable.org/information/SusEvent_2003.pdf  

http://www.epa.gov/oppt/greenmeetings/  

 

Certified Bay Area Green Businesses in Alameda County: 

http://www.greenbiz.abag.ca.gov/ShopGreenAC.html  

 

______________ 
For the most recent version of this document, please visit the Net Impact - UC Berkeley Chapter website: 
http://groups.haas.berkeley.edu/netimpact/  

Please contact the Haas Net Impact Club with your comments and suggestions:  netimpact@haas.berkeley.edu  

Compiled by:  Karen_Salvini@mba.berkeley.edu   

 

UC Berkeley – Haas School of Business:  http://www.haas.berkeley.edu/  

Net Impact National:  http://www.netimpact.org/  

http://sustainability.berkeley.edu/resources.html
http://www.sustainable.org/information/SusEvent_2003.pdf
http://www.epa.gov/oppt/greenmeetings/
http://www.greenbiz.abag.ca.gov/ShopGreenAC.html
http://groups.haas.berkeley.edu/netimpact/
mailto:netimpact@haas.berkeley.edu
mailto:Karen_Salvini@mba.berkeley.edu
http://www.haas.berkeley.edu/
http://www.netimpact.org/


Questions?
Sunset Scavenger Company

415-330-1300
www.sunsetscavenger.com

Golden Gate Disposal
& Recycling Company

415-626-4000
www.goldengatedisposal.com

Questions?

Only BPI labeled compostable
bags accepted


